Executive Committee

President

e Provide strong, supportive & effective leadership for the club
e Support all committee members in their duties

e Chair committee meetings & AGM

e Liaise with Council other clubs and sporting bodies

e  Supply Club reports at Presentation Day & AGM

Vice President

e Provide strong, efficient & effective leadership for the club
e Support all committee members in their duties

e Take over roles of the President in their absence

e Liaise with major sponsors

e Arrange ordering of club equipment

Secretary

e Perform all clerical duties of the club

e Take minutes for committee meetings & AGM

e Monitor and forward club emails, mail & information to the relevant members
e Record details of all committee members

e Manage all club records

Treasurer

e Record allfinancial transactions of the club

e Ensure allmoney owed to the club is received

e Ensure all payments owed by the club are paid

e Prepare regular financial statements to the committee
e Supply Club reports at Presentation Day & AGM



General Committee

Registrar

e Control of the clubs Gameday account

e Ensure all players are registered

e Arrange and approve player transfers in and out of the club
e Liaise with Treasurer regarding outstanding fees

e Assist players with injury or insurance claims

Juniors Co Ordinator

e Be the point of contact and liaison for coaches, players & parents
e Support all coaches with development and resources

e Actasthe Hills delegate, in the absence of a delegate

e Coordinate trials and team selections

e Recruitment of coaches and ensuring their accreditation

Seniors Co Ordinator

e Bethe point of contact and liaison for coaches, players & parents
e Liaise with SMBL

e Arrange all team lists for SMBL

o Notify teams and SMBL of ground closures

o Allocate new players to teams as required



